
NEW PASSPORT CHECKLIST 

 Pay Passport Fees 

 Fill Out U.S. Passport Application DS-11 

To apply for a new passport, you need to do the following: 

Submit Proof of Identity and a Copy of Proof of Identity (black & white)

Use BLACK INK only and single sided. Do not sign until requested by an agent at
the Ridley Township Public  Library. 

Primary Evidence (One of the following):
Previously issued, undamaged U.S. passport 
Naturalization Certificate 
Valid Driver's License (State issued ID not
accepted alone)
Current Government ID (city, state or federal) 
Current Military ID (military and dependents) 

Submit Proof of U.S. Citizenship and Photocopy (black & white)
Primary Evidence (One of the following): 
Previously issued, undamaged U.S. Passport 
Certified birth certificate issued by the city, county or state 
(includes parents names)
Consular Report of Birth Abroad or Certification of Birth 
Naturalization Certificate 
Certificate of Citizenship 

Application Fees (Adult): passport book is $130 and passport card is $30, check or money order
payable to the U.S. Department of State. 
Application Fees (Minor under 16): passport book is $100 and passport card is $15, 
check or money order payable to the U.S. Department of State. 
Processing Fee is $35. Cash, Credit, or check payable to Ridley Township Public Library. 
Expedited service fee is $60, include this in application fee. 

 

Taken within the past 6 months, showing current appearance 
Full face, front view with a plain white or off white background 
Between 1 inch and 1 3/8 inches from the bottom of the chin to the top of the head taken 
in normal street attire. 

 Submit One Color Passport Photo, 2x2 inches in size 
 Passport photo services are available at the Ridley Township Public Libary for a $15 fee.

Unless otherwise noted, all application fees must be paid via check or money order, payable to the 
U.S. Department of State. Execution fee and photo fee are paid separately.

For more detailed information please refer to the U.S. Department of State's website (travel.state.gov)

https://travel.state.gov/content/passports/en/passports/information/identification.html


Bring the ID and a photocopy of the ID when you apply
Submit a black & white photocopy of the front and back of each ID that you present when you apply.

Photocopy must be on white, 8.5'' x 11" standard paper, black and white, and single sided.
Do not decrease the image size (although you may enlarge it).

Primary ID (submit one)

Valid or expired, undamaged U.S. passport book or passport card 
In-state, fully-valid driver's license or enhanced driver's license with photo
Certificate of Naturalization 
Certificate of Citizenship 
Government employee ID (city, county, state, or federal)
U.S. military or military dependent ID
Current (valid) foreign passport
Matricula Consular (Mexican Consular ID) - commonly used by a parent of a U.S. citizen child applicant
U.S. Permanent Resident Card (Green Card) - commonly used by a parent of a U.S. citizen child applicant
Trusted Traveler IDs (including valid Global Entry, FAST, SENTRI, and NEXUS cards)
Enhanced Tribal Cards and Native American tribal photo IDs
Note: you may be asked to present an extra ID when presenting one of these documents:

In-state, fully-valid learner's permit with photo, 
In-state, fully-valid non-driver ID with photo, 
Temporary driver's license with photo, or
Employment Authorization Document (EAD)

Notice on Digital Identification Documents: Some states now issue digital ID documents (also known as
mobile driver's licenses or mobile IDs). We cannot accept these digital IDs when you apply for your U.S.
passport. You must continue to submit your physical, photo ID and a photocopy of the ID.  

Secondary ID (submit at least two from the list below)
You must present one physical, primary ID which includes your photo. We cannot accept digital IDs. If you
cannot present one of the primary photo IDs listed above, you should present at least two secondary IDs
listed below. 
Out-of-state driver's license or enhanced driver's license with photo
Learner's or temporary driver's permit (without a photo)
In-state, fully valid non-driver ID (without a photo)
Out-of-state, non-driver ID
Temporary driver's license (without a photo)
Social Security card
Voter registration card
Employee work ID
Student ID
School yearbook with identifiable photograph
Selective Service (draft) card
Medicare or other health card
Expired driver's license 
Form DS-71, for an Identifying Witness (only available at your local Acceptance Facility or a Passport
Agency). 

Applying Out of State
If you apply out of state, please present an additional ID. It should show as much of the following information
as possible: your photo, full name, date of birth, and the document issuance date.

Photo Identification


